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My clerical skills span some 40+ years since I was introduced to 
typewriting at the age of ten! After the addition of computers as an 
integral part of the workplace, my first exposure was to Lotus and 
Wang. Since then, I have had the privilege of becoming proficient in 
several computer platforms and applications and; have mastered 
business development and administrative skills. As a student of 
sociology, criminal justice and psychology, I developed empathy and 
concern for the needs of others. As a social worker, group therapist 
and halfway house administrator, I developed a strong sense of commitment and powerful 
organizational skills. As a trainer, registry manager, personnel officer, author of a draft 
cabinet document to celebrate an historical event, national festival planner and 
administrator, I mastered my research, developmental and enhanced my organizational 
skills. As a purchaser, merchandiser, business and sales consultant and promotional 
developer, I became successful at creating excitement and improving the bottom line as 
well as the ability to pay attention to detail. As a circulation and office manager with 
extended responsibility for sales and marketing support, I continue to improve my 
proficiency in database and list management, off site staff management and several 
computer applications.  
 
I currently specialize in fill-able online forms, databases; word processing; presentations; 
spreadsheets; web-design; direct mail; email marketing; circulation; data conversion and 
instructional manuals.  Social networking is also fast becoming a specialty! 
 
As a result of my most recent experience as a circulation and sales support manager for 
nine years, for a niche publishing company, I have extensive experience in mail 
merging, data mining and direct mail marketing. I also have experience in email 
marketing.  Additionally, my skills extend to the processing and reporting of the results 
of all efforts undertaken. 
 
Applications I currently use include (but are by no means limited to): Microsoft 
Office; Adobe; PayPal, Constant Contact (e-zines and surveys); 1Shopping Cart; 
AWEBER;  (auto responders and ecommerce) and Audio Acrobat (audio and 
podcasting).  Coupled with my extensive and diverse experience, these tools equip me to 
adequately meet the business support needs of most small to mid-sized businesses! 
 

https://www.paypal.com/us/mrb/pal=5HRDTBQ25QDX2
http://www.1shoppingcart.com/app/?pr=1&id=140316
http://www.expertpartner.audioacrobat.com/
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 MS Office  
 Adobe Suite 
 Contact management databases 
 Fulfillment and prospect management database 
 E-zines 
 Graphics 
 E-Mail marketing 
 Auto-responders 
 Website design 
 Internet Research 
 Social Networking 
 Content management  
 Fill-able Online forms 
 Online Calendar management 
 Slideshows 
 Logo Design 
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With active membership in the following organizations, our standards are globally 
recognized and you can be confident that you are working with an ethical and 

professional partner. 
 

ORGANIZATION BENEFITS ORGANIZATION BENEFITS 
 
 
 
 
 
 
 
 

Provides business 
development training, 
which, translate into my 
own business 
improvement and ability 
to offer sound strategic 
business advice. 

 Gives me access to 
a wide range of 
resources and a 
network of Virtual 
Assistants, 
enhancing the 
flexibility and 
proficiency of my 
practice. 

 
 
 
 
 
 
 
 
 

Gives me access to a 
wide range of resources 
and a network of Virtual 
Assistants, enhancing the 
flexibility and 
proficiency of my 
practice. 

 Gives me access to 
a wide range of 
resources and a 
network of Virtual 
Assistants, 
enhancing the 
flexibility and 
proficiency of my 
practice. 

 
 
 
 
 
 
 

Gives me access to a 
wide range of resources 
and a network of Virtual 
Assistants, enhancing the 
flexibility and 
proficiency of my 
practice. 

 
I signed the 
Business Ethics 
Pledge as a 
commitment to 
operate my 
business with 
unquestionable 
integrity at all 
times! 

 
 
 
 
 
 
 
 

Provides marketing 
training and resources, 
which translate into 
enhanced marketing 
skills and techniques to 
help improve my clients 
marketing strategies. 
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(Administrative, sales, marketing and circulation) 
 a detailed review of existing operations with a view to identifying deficiencies in 

methods, equipment and applications. 
 
 proposal to replace deficiencies (I will use my professional memberships which 

expose me to the latest in business support resources, to define solutions for the 
growth of your business)  

 
 implementation of new efficiencies (I work with any designated person(s) to 

ensure timely and accurate implementation of all approved recommendations) 
 
 
 
 

 
  

 email management  

 scheduling   

 contact management 

 invoicing 

 documents 

 presentations 

 spreadsheets 

 mail merge 

 records management 

 databases & data entry 

 product research, ordering and shipping 

 social networking 
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 website (domain search/domain registration/ site design/ site hosting/  
site management.) Some Web/Squeeze Pages we designed: 
 
NON-PROFIT 
SQUEEZE PAGE 
BUSINESS SERVICES 
LIFE COACH 

 
 direct mail (designing, list management, printing, mailings, tracking etc.) 
 email marketing (designing, list management, email blasts, tracking etc.) 

 
 
 
 

  
 
We offer fully developed event plans for implementation by your local staff. Or, we are 
also available on a limited basis to travel to an event site. 
 

 business meetings 

 social events 

 promotional events (grand openings; customer appreciation; anniversary etc.) 
 
 
 
 
 

 
 
To help you acquire and retain customers and, employee appreciation.  
 

 design 
 implement 
 track 

 
 

http://www.firsttuesdayla.com
http://www.adrmillerconsulting.com
http://www.xpertbusinesspartners.com
http://www.rubyslipperscoaching.com
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(Past & Present) 
 
Alumni Association (Bethune-Cookman University) 
Anglican Young Adults – The Bahamas 
AWANA Youth Clubs – The Bahamas 
Girl Guides – The Bahamas 
National Council of Negro Women - DC 
Pioneer Youth Clubs  - VA 
Special Olympics – DC 
Washington Middle School for Girls - DC 
 
 

 
 
 “I have to tell you, YOU SAVED MY REAR.  My fliers were perfect” 
“Wow, you are good. Looking forward to working with you and putting 
everything in place.” 
“I want to HUG you. Will review further before our call on Friday.    
Thank you......................” 
“I can't believe how unprepared I would have been going to this conference 
without your help, WOW. Great job. If you need a testimonial, just say the word.” 
~ A Miller, Financial Advisor & Success Coach 
 
 “Gina Storr has a way of making you feel heard, understood, and attended to. 
That means a lot when you are launching your business on line and anxiety can be 
at an all time high! She did a great job on my sight, which several people have 
commented on. Besides her technical skill, Gina is honest, straightforward and 
respectful as to your budgetary needs as well. I appreciate her and I'm certain you 
will too!” 
~  M Cole PhD, Non-profit founder 
 
“Gina is an invaluable member of my success team. She’s always eager to take 
on new projects and does so with skill and unparalleled organization. No matter 
the size of project or depth of difficulty, Gina knows immediately what steps to 
take in order to achieve the best results and she does so in such a calm manner—
even during high stress moments. I’ve really enjoyed working with Gina and 
because of her amazing work ethic and commitment to my team, I know we’ll be 
working together for a long time. The bottom line is this: Gina makes running my 
business much easier…what once seemed daunting now feels seamless, and it’s 
largely due to Gina’s consistent help & expertise.” 
~ G Ratliffe, Success Coach 
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If there are any services that you require not listed, please let us know and if Expert 
Business Partners is unable to meet your needs, we will be happy to refer you to a 
reliable source. 

DESCRIPTION PRICING 

Color printing .30 per page 

Black & white printing .20 per page 

CDs $5.00 each 

Postage Existing postal rates plus 2% to use EBP account 

UPS Shipping Actual shipping plus 2% to use EBP account 

Handling $2.00 on all shipments over 1 lbs 

Website hosting $19.95 per month 

Website designing (including designing; 
corrections no added cost; adjustments at 

$35 hourly rate) Any external costs 
additional e.g. stock images, ASP and 

CRM, PHP applications etc.
(squeeze pages covered in services pricing) 

1 – 5 pages $500 

6 – 10  pages $875 

11 or more pages 
$875 plus $25 per 
page 
 

e-Book and CD Covers Text Only $45.00 
Text & One Image $95.00 

Each Addl. Image $25.00 
 

Fill-able PDF Forms 1 – 3 pages $100.00 total 
(minimum) 

Additional pages $25.00 each 
Transcription Services (Usually to 

transcribe 1 hour of recording is about 4 - 5 
hours, depending of course on the quality.  
Turnaround time is usually 48 - 72 hours.)

Minimum one hour (pre-
paid) or 50% deposit on 
estimated time 

$45.00 per hour 

Home Based Office 
352-404-5927 

info@expertbusinesspartners.com 
www.expertbusinesspartners.com 




